Office of the President

ADMISSION POLICY

Huertas College is an institution that helps individuals achieve academic goals and
become professionals. The Institution establishes an open-door policy that allows access
to all candidates who demonstrate genuine interest in pursuing higher education. These
must comply with the admission requirements established in the Institutional Catalog and
Student Manual and with the minimum requirements of the program of interest.

We believe in offering inclusive and accessible educational opportunities for all. Our
admission requirements are established in our Institutional Catalog and Student Manual
and in the minimum requirements of the specific academic program the candidate is
interested in pursuing.

We value diversity and understand that everyone has their skills, interests, and
experiences. We aim to provide a learning environment where all students can gain
experience and academically develop.

We strive to provide a transparent and efficient admission process, ensuring all
candidates are evaluated fairly and equally. Our admission team is committed to
supporting and guiding applicants throughout the admission process.

Additionally, we recognize the importance of staying up to date with developments and
changes in the field of education. Therefore, we regularly review our policies and
procedures to ensure they are aligned with best practices and current regulations.

We look forward to welcoming those who meet our admission requirements and that are
willing to embark on an enriching educational experience at Huertas College.
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MISION: Huertas College es una institucion lider, comprometida con la excelencia en la educacion postsecundaria y la responsahilidad sacial.

Desarrolla entre sus integrantes compelencias intelectuales, tecnaldgicas y humanas para lograr una seciedad inclusiva y autosuficiente.




ADMISSION REQUIREMENTS

GENERAL REQUIREMENTS

The minimum requirements for admission to Huertas College are:

1.

5.

6.

Minimum GPA of 2.00 for associate and bachelor's degrees, and 2.50 GPA for
associate degrees in Physical Therapy and Occupational Therapy Assistant.

2. High school diploma.
3.
4. Up-to-date vaccinations (for applicants under 21 years old at the start of the

Official transcript of credits.

semester or term}.

Valid state-issued identification (Real 1D, regular ID issued by CESCO, driver’s
license, or passport).

Complete the admission application by providing accurate and updated
information and submitting the payment for the admission fee.

NEW ENTRY AND TRANSFER STUDENTS

Any prospect from High School who requests admission to Huertas College, interested in
a face-to-face or distance learning program must meet the following requirements:

1.
2,

3.

Be a high school graduate or equivalent.
Candidates under 21 must submit the original Immunization Certificate or its
equivalent (PVAC-3).
Submit an official transcript of high school credits or dipioma. In cases where the
student's academic record cannot be recovered, the candidate must submit an
original Certification from a High School or the Department of Education of Puerto
Rico indicating the graduation date.
The candidate must meet all program-specific requirements of the study program
they wish to enroll in, if required.
Candidates for associate degrees (except for the associate degree in Physical
Therapy and the associate degree in Occupational Therapy Assistant) and
bachelor’s degrees must provide evidence of a minimum GPA of 2.00.
Candidates who have taken the equivalence exam (Law 188) will provide the
original transcript or diploma. The admission officer will reproduce a copy and
certify it as true and accurate.
Transfer candidates can submit an official transcript of credits from the institution
of origin as evidence of their high school completion, even if they do not wish to
have their credits transferred
Homeschooling Candidates:
a. Certificate of Completion of Studies
i,  Homeschooled students must present a certificate of completion
issued by a recognized educational entity in Puerto Rico, such as a
homeschooling oversight organization or a designated government
agency (such as Home School Legal Defense Association). The
certificate (diploma) must indicate that the student has completed the
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ii. educational requirements equivalent to those established by the
Department of Education of Puerto Rico to obtain their degree at all
levels.

bh. Academic Assessment

C.

d.

e.

i. Homeschooled students will be required to undergo an academic
assessment that demonstrates their level of proficiency in key areas
of knowledge, such as Mathematics, English, and Spanish. This
evaluation will be administered by the Dean of General Education of
the institution. The institution will evaluate the results to continue with
the admission process.

Learning Portfolio

i.  Homeschooled students will be required to submit a learning portfolio
that reflects their academic progress during their homeschooling
years. This portfolio may include work samples, projects, essays,
exams, and any other materials that demonstrate the level of
knowledge and skills acquired by the student.

ii. The learning portfolio must be reviewed and evaluated by an
admission committee designated by the institution. The committee
will evaluate the quality and level of the student's academic
achievement based on the standards established by the institution.

Admission Interview:

i.  The institution may request an interview with the homeschooled
student as part of the admission process. This interview will allow
institution officials to evaluate the student's motivation,
communication skills, and academic potential.

Comprehensive Consideration:

i. Admission of homeschooled students will be done on a
comprehensive basis, considering all the elements mentioned
above. The Institution will evaluate the academic -career,
performance in the academic evaluation, the content of the learning
portfolio, the results of standardized exams (if required) and the
admission interview.

ii. The Institution is committed to evaluating homeschooled students
fairly and equitably, based on their academic merit and potential,
without discrimination based on prior educational experience.

9. Candidates interested in studying for the associate degrees in Physical Therapy
and Occupational Therapy Assistant:

C.

d.

e.

a. must have a GPA of 2.50 or higher.
b.

if the GPA requirement is met, the admission officer will inform the candidate
that they are eligible to be admitted to the program.

If the candidate does not meet the GPA requirement, they will be informed
of the reason and offered ancther program of interest.

If the student is for re-entry, they must be referred to the Professional
Counselor to verify compliance with Satisfactory Academic Progress (SAP).
Once the candidate is enrolled, they will be invited to an orientation about
the academic program with the faculty affiliated to the program.

10. The Institution classifies as a cohort of first-year high school students who enroll
full-time in an academic program. Students admitted to the associate degree
programs selected from the cohort are evaluated to determine placement in core
or skills courses. Their high school grade point average is considered, and if
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applicable, they will be administered a Placement Test in the areas of Spanish,
English, and Mathematics. They will enroll in introductory or skills courses
according to the results.

STUDENTS INTERESTED IN STUDY PROGRAMS IN THE DISTANCE MODALITY

Any candidate interested in enrolling in a course or study program in the distance modality
must meet the following requirements:

1.

The submission of academic documents, such as diplomas or certificates of
completion of secondary or university studies, must be authentic and in a readable
digital format.

Depending on the study program, the candidate may be required to demonstrate
an adequate level of proficiency in the language in which the course is taught.
Have regular access to the Internet: The candidate must have reliable access to
the Internet to participate in the course's distance activities. This means having a
stable, quality connection that allows you to access materials, participate in
discussions, and complete tasks remotely.

Meet the admission requirements for the selected study program: In addition to the
general requirements, the candidate must ensure that they meet the specific
requirements of the study program they wish to enroll in. These requirements may
include prior experience in the field, specialized technical skills, or other specific
criteria.

Have the necessary skills to participate in the distance modality: The distance
modality requires basic technical and digital skills to interact with remote resources
and tools. The candidate must be able to:

a. Surf the Internet: Know and use web browsers to access websites and
resources remotely.

b. Master basic writing and document preparation skills using word processing
software (Word), spreadsheets (Excel), and presentations (PowerPoint) or
their equivalents:

c. The candidate must be able to create, edit, and format documents using
word processing, spreadsheet, and presentation tools.

d. Upload and download files: Be able to upload files to online platforms and
download attachments from messages or online resources.

e. Handle electronic mail (e-mail): Be able to send, receive, and manage
emails, as well as attach files to messages.

f. Have a webcam and microphone: In some cases, it may be necessary for
the candidate to have a webcam and microphone to participate in video
conferences, remote meetings, or other interactive activities.

6. Have access to a computer with the minimum specifications established for

distance education, detailed in the table below:

REQUIRED | RECOMMENDED
Operating System
Windows 11 Windows 11
Mac OS X (minimum 10.9) Mac OS X (up to 13.4)
Screen Resolution
SVGA Monitor Resolution of 1440 x 900 or more
Minimum resolution 1024 X 768
Internet Connection




REQUIRED RECOMMENDED
56K modem DSL, Cable modem
Internet Navigator (Browser)
Microsoft Edge 8.0 or superior Microsoft Edge
Mozilla Firefox (Mac and PC Users) Mozilla Firefox

Setlings

Enable the browser to accept cookies
Enable Javascript

Disable pop-up blockers in the browser

Programs

Word Processor Microsoft Word, Open Office
REQUIRED RECOMMENDED

Excel Microsoft Excel, Open Office

Presentations Microsoft Power Point, Open Office

Plug-Ins Multimedia

Windows Media Player, Real Player, Apple Quick Time, Flash Player
Acrobat Reader

Microsoft Word viewer, Microsoft Excel viewer, Microsoft PowerPoint viewer

RE-ADMITTED STUDENTS

Any student who completes a program at Huertas College and is interested in entering to
another academic program will be considered a readmission student. The applicant must
have graduated from the previous program to be readmitted to another. The applicant
must complete the application from the Admission Office in person or online.

RE-ADMISSION PROCESS OF HUERTAS COLLEGE STUDENTS TO BACHELOR’S
DEGREE

Any student who completes an associate degree or certificate program and is interested
in entering a bachelor’s degree is classified as a student in readmission. This must have
graduated from the previous program to be readmitted to one of their selections. The
courses from the associate degree of origin that are the same, or equivalent will be
transferred to the selected bachelor's degree, and the candidate will be placed in the

corresponding semester.
STUDENTS IN RE-ENTRY

Any student who interrupts his studies for one or more semesters and returns to continue
studies, either to continue in his previously selected program of study or selects another,
will be considered a re-entry student. The applicant must complete the Admission Office
Re-entry Application in person or online. The student must refer the document to the
Office of Guidance and Counseling, or the Dean of Academic and Student Affairs in
his/her absence, to have his/her status determined in terms of the Satisfactory Academic
Progress Policy and courses recommended for that semester.

RE-ENTRY PROCESS OF STUDENTS FROM HUERTAS COLLEGE PROGRAMS TO
BACHELOR’S DEGREE

Any student interested in enrolling in a bachelor’'s degree at Huertas College who has not
completed an academic program will be considered a re-entry student. The applicant
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must complete the Reentry Application from the Admission Office in person or online. The
courses from the associate degree of origin that are the same, or equivalent will be
transferred to the selected bachelor’s degree, and the candidate will be placed in the

corresponding semester.
TRANSFER STUDENTS

Transfer students who study at other duly authorized and accredited post-secondary or
university institutions. The Registrar can exercise professional judgment and request a
high school transcript.

PROFESSIONAL COURSE PASS QUALIFICATION

In accordance with the institutional vision and mission to promote academic excellence,
all professional courses (concentration) in the institution's academic programs must be
approved with a grade of 70% or higher, as stipulated by the Academic Board. The clause
does not apply to accredited programs, which will governed by the standards of their
accrediting agencies.

EFFECTIVE DATE
This Admission Policy will be effective immediately from the date of its approval and

supersedes any other guidelines, rules, and policies previously provided.

Reviewed by:

Dea.n of Academic and Students Affairs

Approved by:

) o

Dr. Isaac Esquitin Castro
President

Rev. 2018/August 2023/April 2024/July 2024/May 2025/October 2025/December 2025



