Deanship of Academic Affairs
POLICY AND DEFINITION OF CREDIT HOUR

INTRODUCTION

Huertas College is an institution authorized by the Board of Postsecondary Institutions of
Puerto Rico and accredited by the Middle States Commission on Higher Education. It
operates under state and federal laws that apply to all institutions of higher education and
administrators of federal funds. Its responsibilities include establishing policies and
procedures that ensure compliance with state and federal laws and regulations.

PURPOSE

The purpose of this policy is to establish a consistent credit hour definition across all
academic programs and modalities of study that evidence compliance with state and
federal provisions. This policy is used as a basis for measuring compliance with the level
of instruction and academic rigor required by the Federal Department of Education.
Establishing the definition of a credit hour facilitates evaluation for eligibility for federal
funds, measuring the time required for a student to achieve learning outcomes, and
analyzing transfer credits.

ACADEMIC PROVISIONS RELATED TO THE CREDIT HOUR

Definition of Academic Year and Academic Calendar

The academic provisions of Huertas College establish that the academic year is
equivalent to a period of any three (3) semesters of a minimum of twelve (12) credits per
semester or thirty-six (36) credits per academic year of a minimum duration of fifteen (15)
weeks per semester or forty-five (45) weeks per academic year.

During the calendar year the Institution offers three (3) semesters of fifteen (15) or sixteen
(16) weeks each. The first semester begins in September and ends in December. The
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second semester begins in January and ends in April and the third begins in May and
ends in August. This allows the student to complete their study program in three (3) or six
{(6) consecutive semesters, as appropriate.

The academic calendar is published each semester. Classes are offered in day and
evening sessions. There are semesters in which courses are scheduled on Saturdays, in
which the schedule may also vary.

Definition of Credit Hour

Except as provided in 34 CFR 668.8(k) and (1), a credit hour is a defined amount of student
work by an institution, as approved by the institution's accrediting agency or state
approving agency, which is consistent with commonly accepted practice in postsecondary
education and.:

1. Itis reasonably close to no less than:

(1) One hour of face-to-face or direct faculty instruction and a minimum of two hours
of out-of-class student work each week for approximately fifteen weeks for a
semester or quarter credit hour, or ten to twelve weeks for a quarter credit hour.
credit hour, or the equivalent amount of work during a different period.

(ii ) At least an amount of work equivalent to that required in paragraph (1)(i) of this
definition for other academic activities established by the institution, including
laboratory work, internships, practicums, studio work, and other academic work
leading to the award of credit hours.

2. It allows an institution, in determining the amount of work associated with a credit
hour, to consider a variety of delivery methods, measurements of student work,
academic calendars, disciplines, and grade levels.

Huertas College has established to define the credit hour, using the Carnegie unit:

e 1 lecture credit = 15 hours
e 1 laboratory credit = 30 hours
¢ 1 internship credit = between 45 hours and 60 hours

Applicability in distance courses

Distance learning courses are consistent with the learning outcome standards and
objectives of courses offered in person for each credit awarded, however, all student
interaction with course content, faculty, and other students occurs online, through one (1)
or more defined forms in distance education. To ensure that the rigor of the expected
learning outcomes is met and that they are equivalent to the same sections offered in
person in the traditional classroom.



Applicability in hybrid courses

Hybrid courses combine in-person classroom experience with online learning based on
the number of credit hours established for in- and out-of-class work. These courses have
the same objectives for the learning outcome and their requirements are comparable to
completely face-to-face courses. In this situation, students reduce the work time done in
the classroom “seat time” in a proportion of (33%, 50% and 75%), while the amount of
work done online increases in that same proportion.

STUDENT ACADEMIC LOAD

For academic purposes, a full-time class program is when the student is enrolled in twelve
(12) or more credits per semester. The student will accumulate the credit value that is
officially assigned to each course.

STUDENT EVALUATION SYSTEM

The grades obtained by students are a criterion used to demonstrate the level of
academic achievement in relation to the objectives established for the learning outcome.
For these purposes, Huertas College establishes a scoring system to compute the
academic index of students. In accordance with the academic provision established in
each course, the assigned faculty will evaluate the student with a minimum of three (3)
partial evaluations and one (1) final evaluation. Two (2) of these evaluations must be
offered and informed to students before the date established for partial withdrawals of
each semester. The faculty is responsible for providing students with the grade report for
activities, assignments, assignments, or exams seven (7) business days after the date of
completion of the same.

Ratings

The current grading system is as follows:

SLETTER | 'EQUIVALENCE: | “WORTH . | . SCALE -+ =
A Excellent 4 3.50-4.00
B Good 3 2.50-3.49
C Satisfying 2 1.60-2.49
D Deficient 1 0.80-1.59
F Failure 0 0.00-0.79

DOCUMENTS THAT MAY BE USED TO EVIDENCE COMPLIANCE WITH THIS
POLICY

=+ Licenses and/or license amendment authorizations from the Board of
Postsecondary Institutions

Institutional Catalog

Course syllabus and instructional modules

Course programming

Evaluations of the programs as established in the Guide for that purpose.
Remote modality procedure manual.



VALIDITY

This Policy is effective immediately and supersedes any other guidelines, rules or policies
that conflict with it.
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