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Office of Human Resources
ACTIVE SHOOTER INSTITUTIONAL POLICY

INTRODUCTION

Huertas College is an institution authorized by the Board of Postsecondary Institutions of
Puerto Rico and accredited by the Middle States Commission on Higher Education. It operates
under state and federal laws that apply to all institutions of higher education and administrators
of federal funds. Its responsibilities include establishing policies and procedures that ensure
compliance with state and federal laws and regulations.

PURPOSE

It is in the best interest of Huertas College to provide and maintain a safe and violence-free
working, studying, and learning environment.

The following guide sets forth important information and steps to follow in the event of an
incident with a disruptive or armed person on Huertas College premises. It has been prepared
in accordance with the recommendations of the US Department of Homeland Security (DHS).
The entire college community should study this guide to know how to act if a threatening or
armed individual puts the safety of students and staff at risk.

SCOPE

This policy applies to all regular and temporary administrative employees, regular and lecturing
faculty, and students of Huertas College. It also applies to contractors, guests, and visitors.
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MISION: Huertas College es una institucion lider, comprometida con la excelencia en la educacion postsecundaria y a respansabilidad social.

Desarrolla entre sus integrantes compelencias intelectuales, tecnologicas y humanas para lograr una sociedad inclusiva y autosuficiente.



DEFINITION

Active Shooter: An active shooter is an individual who actively engages in the killing of
persons or the attempted or intended killing of persons in an enclosed, crowded area, usually
through the use of firearms.

LEGAL BASIS

This Policy is established in compliance with state and federal laws aimed at ensuring that
institutions adopt clear measures to promote safe study and work environments.

e P.S 645 to establish the public policy of the Government of Puerto Rico and to mandate
the development of the Shooter Prevention, Action, and Mitigation Plan.

o Assets in governmental facilities, teaching areas and other facilities of intensive public
use in Puerto Rico and for other related purpose

o Public Law 101-542, known as the Student Right to Know and Campus Security Act of
1990, which was amended as the "Jeanne Cleary Act", requires all educational
institutions receiving federal funds to comply with this security requirement.

e Required by the U.S. Department of Homeland Security (DHS).

o U.S. Department of Justice Federal Bureau of Investigation (FBI) request

INSTITUTIONAL POLICY

To ensure a safe environment, you are guided in accordance with the requirements of the
Federal Bureau of Investigation (FBI).

ACTIVE SHOOTER EVENT

If there is an active shooter in your area, you should be prepared both mentally and physically
to deal with the situation.

A. First Phase: Action during the Shooting

1. RUN

Have an escape route and plan in mind.

Leave your belongings behind.

Evacuate, regardless of whether others agree to follow you.

Help others escape, if possible.

Do not attempt to move injured people.

Prevent others from entering an area where the active shooter may be.
Keep your hands visible.

Call 911 when safe.

Staff and students inside a classroom, library, or office
e Lock as many doors as you can.

e If there are curtains, close them completely.

e Turn off the lights.



e The first thing to do is to get down on the floor and crawl to find a safe place (a

room without windows, a closet, file cabinet, bathroom, etc.).

People with disabilities will be assisted.

The teacher must remain calm; avoid panic.

Stay away from windows and doors.

Prevent students from leaving the classroom.

Make sure that no one looks out of the window and that they do not try to take

pictures or videos.

Avoid eye contact with the aggressors.

e Wait for the situation to calm down and for the arrival of the authorities to verify that
the danger is over.

Personnel in an open place, corridors, parking lot, and others

e You should lie down on the ground, get close to the walls or behind a vehicle or lie
face down with your hands covering your head.

o [f you are driving, do not get out of the vehicle for any reason, stop your vehicle
and crouch down. The best thing to do is to cover your head with your hands to
protect yourself from the glass and get down on the ground.

e If you have children, throw them to the ground first and then cover them with your
body.

e |f you have to move, crawl or squat.

e Respect and follow the instructions given by the authorities, leave the place, do not
stop for personal valuables such as your car, motorcycle, wallet, among others.

. HIDE

e Hide in an area out of sight of the shooter.
e Close the door or block entry to your hiding place.
e Silence your cell phone (including vibrate mode) and remain silent.

. DEFEND

o Defend yourself as a last resort and only when your life is in imminent danger.
Try to incapacitate the shooter.

Act with as much physical aggression as possible.

Improvise weapons or throw objects at the active shooter.

Be confident in your actions; your life depends on it.

. INFORMATION TO BE PROVIDED TO THE OPERATOR WHEN CALLING 911

e Location of active handle

Number of shooters

Physical description of shooter

Number and type of weapons held by shooter
Number of possible victims at the scene

. WHEN THE POLICE ARRIVE

e Remain calm and follow their instructions.



Release all objects in your hands (e.g. bags, jackets).

Raise your hands and spread your fingers.

Keep hands visible at all times.

Avoid quick movements toward officers, such as holding on to them for safety.
Avoid pointing or shouting.

Do not ask questions when evacuating.

INSTITUTIONAL CONTACT INFORMATION

Office/Department Extension
President 1005/1006
Dean of Academic Affairs 1820
Dean of Administrative Affairs 1613
Dean of Student Affairs 1702
Executive Director of Human Resources 1009
Executive Director de Planning, Assessment & Accreditation 1022
Executive Director of the Training Center 1609
Executive Director of Finance & Accounting 1603
Executive Director of Marketing & Public Relations 7 1705
Coordinator, Deanship of Administrative Affairs 1602
Director of Institutional Resources 1605
Security 1711




EMERGENCY HELPLINE DIRECTORY

In this section you will find the contact numbers of the various public agencies that
respond to citizens' claims and calls in the event of a natural disaster or
emergency situation.

EMERGENCY

SERVICES

Police, Firefighters, 911
Civil Defense,

Medical

Emergencies

PUERTO RICO
POLICE
HEADQUARTERS

(787) 343-2020
(787) 793-1234

PUERTO RICO
FIRE
DEPARTMENT

(787) 343-2330

STATE EMERGENCY  (787) 724-0100
AND DISASTER (787) 724-0124
MANAGEMENT AGENCY (787) 743-3138
(787) 831-5454
(787) 844-8272

Metropolitan Area,
Caguas, Mayagliez,

Ponce
(787) 729-9400
AMERICAN RED (787) 729-9401
+ Cruz Roja CROSS (787) 729-9402
e (787) 729-9403

Disaster Information (787) 729-9404

(787) 729-9405
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»~
Hetp

1-800-222-1222

Puerto Rico Department 1-866-520-DACO

of Consumer Affairs

BLOOD BANK
San Juan

BLOOD BANK

Puerto Rico Medical
Center

FEDERAL NARCOTICS
AND DRUG
ADMINISTRATION

SECRETARIAT OF THE
FAMILY DEPARTMENT
Emergency Management

ASEM Puerto Rico
Poison Center

Assistance to the Elderly
OGAVE

CHILD ABUSE

1-866-520-3226

(787) 759-7979
(787) 758-8150

(787) 775-1701

(787) 722-7400
(787) 724-0680

(787) 777- 2770
EXT - 2771 ,2772,
2773, 2774

Fax :787-777-2775
Libre de costo: 1-
800-222-1222

(787) 721-6121
Ext. 290/291

(787) 749-1333
1-800-981-8333
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HIWAIDS (787) 765-1010
Helpline
PAS Line
O (First Psychosocial 1-800-981-0023
aSb ]]](3 - Assistance-ASSNMCA)
SEXUALLY
TRANSM[TTED Diseases (787) 754-8124
Helpline

(787) 765-2285
(787) 765-2412
(787) 756-0910
(787) 756-0920
(787) 756-0930
Fax: (787) 765-7840

Aid for Rape Victims

Caguas Telephone Directory Service

Pavia Hospital 787-653-3434
Pavia Ambulatory Center 787-704-3434
Menonita Hospital 787-653-0550
State Police 787-743-2020
Municipal Police 787-745-2020
State Emergency and Disaster 787-743-5110
Management Agency

First Hospital Panamericano 787-739-5555
INSPIRA 787-704-0705
Firefighters 787-746-4743

Information extracted from the official website of the Government of Puerto Rico.



VALIDITY

The Active Shooter Institutional Policy is effective immediately and will be reviewed annually.
In addition to its dissemination through e-mail, it will be available on the Institution's Web page,
Students/Publications tab.

PQM "
Mr. Rubén %Iéj

Dean of Administrative Affairs

President

April 18, 2024



