Office of Human Resources

INSTITUTIONAL POLICY ON THE CARRYING OF WEAPONS

INTRODUCTION

Huertas College is an institution authorized by the Board of Postsecondary Institutions of
Puerto Rico and accredited by the Middle States Commission on Higher Education. It
operates under state and federal laws that apply to all institutions of higher education and
administrators of federal funds. Its responsibilities include establishing policies and
procedures that ensure compliance with state and federal laws and regulations.

PURPOSE

It is in the best interest of Huertas College to provide and maintain a safe and violence-
free work, study and learning environment. Therefore, the Institution will not support or
allow employees, students, contractors and/or visitors to possess weapons of any kind
on the Institution's premises.

SCOPE

This policy applies to all regular and temporary administrative employees, regular and
lecturing faculty, and students of Huertas College. It also applies to contractors, guests
and visitors.

DEFINITIONS

1. Weapon: means any firearm, knife or any other type of weapon, regardless of its
designation.

2. Bladed weapon: means a sharp, cutting or blunt object that can be used as an
instrument of aggression, capable of inflicting serious bodily injury, including death.
This definition does not include these types of devices, as long as they are used
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for the purpose of work, art, craft or sport and practice instruments in the
classroom.

3. Firearm: is any weapon which, regardless of the name, is capable of launching a
projectile or projectiles by the action of an explosion. The term firearm includes,
but is not limited to, pistol, revolver, shotgun, rifle, carbine, including the frame,
framework or receiver on which the manufacturer affixes the serial number of such
weapons. This definition does not include those devices such as, but not limited
to, nail guns used in construction, as long as they are used as instruments.

4. College community: study community made up of students, all staff working at the
Institution, fathers, mothers or guardians of students.

5. Contractor: any natural or legal person, their representatives or employees, who
maintains a contractual relationship with the Institution, including personnel hired
for the provision of miscellaneous services, professional and consulting services.

6. Employees: refers to all employees, teachers, and non-teaching staff, as well as
administrative personnel working in the Institution, offices and schools, whether
they are regular employees, employees in positions of trust, temporary appointees
or those on probation.

7. Guests and visitors: refers to any person such as contractors, consultants, or
guests in general who come to the Institution for the purpose of learning about the
Institution and/or enrolling.

8. Security guard: person who performs surveillance functions in order to protect and
ensure the safety of students, employees (teaching and non-teaching staff), the
school community and the general public visiting the Institution. In addition,
watches over public property, movable and immovable.

9. Weapons license: means that license issued by the Licensing Office of the
Commonwealth of Puerto Rico that authorizes a person to possess and carry
firearms and their ammunition.

10. Safety Standards: refers to the minimum provisions adopted by the Department of
Education and used as a basis for promulgating these Regulations, in order to
ensure the safety of officers, employees, contractors, school community, guests
and visitors and to protect the property of the Institution.

11.Carrying: means the immediate possession or physical possession of one or more
firearms, loaded or unloaded, on the person of the bearer or within his immediate
reach. Immediate reach shall be understood to mean within arm's reach and the
transportation thereof, including motor vehicles that access the premises of the
Institution, packages, backpacks, briefcases, briefcases, among others.

LEGAL BASIS

This Policy is established in compliance with state and federal laws aimed at ensuring
that institutions adopt clear measures to promote safe study, learning and work
environments.



“Puerto Rico Weapons Act of 2020” [168-2019].
Gun Control Act of 1968 (GCA or GCAG8)

INSTITUTIONAL POLICY

To ensure a safe environment, the carrying, use or storage of firearms or other devices
prohibited by law is prohibited on the Institution's grounds or property, except when
authorized by the corresponding public agency and the Institution.

This prohibition shall apply to students, professors, lecturers, administrative personnel,
employees, contractors, guests and visitors, even if they have permits to carry weapons,
according to the Laws of the Commonwealth of Puerto Rico, except for those who are
law enforcement or public safety agents, duly authorized by the Government of Puerto
Rico, in which case the weapon shall not be exposed to the view of the College
Community. Members of the Police who wear civilian clothes must carry the weapon
concealed and prevent it from being visible, as established by the Puerto Rico Weapons
Law. Students, employees, professors, lecturers, lecturers, contractors, guests, and
visitors who do not obey or comply with this policy, do so in violation of the Student
Regulations of the Institution, Huertas College and the Puerto Rico Weapons Law.

RULES AND PROCEDURES
Intervention procedure when a case of carrying a weapon is identified:

The Institution, according to its Institutional Policy on the Carrying of Weapons,
establishes that all professors, students, employees, contractors, guests, and visitors
must notify the pertinent authorities of any violation related to any person carrying a
weapon on the Institution's premises.

When a case is identified, it will be handled by the officers designated to handle such
matters. With respect to faculty and non-teaching personnel, the Executive Director of
Human Resources and the President shall be responsible. For students, the Dean of
Academic Affairs and the Dean of Administrative Affairs will be responsible.

A. Teaching and Non-Teaching Staff

The Executive Director of Human Resources will interview the identified employee to
establish the plan of action to be followed. The Executive Director of Human Resources
will meet with the supervisor concerned to determine how the employee's level of job

performance is affected.

All employees must refrain from the following behaviors:
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1. Threaten, intimidate or coerce directly, indirectly or implicitly to harm any person
who works or not in the Institution and receives or provides any service.

2. Possessing weapons of any kind on the premises of the Institution, or the use of
any object that can be used as a weapon.

3. Disrespect through verbal language that is insulting, humiliating, obscene,
abusive, among others; or non-verbal language, through looks, gestures, attitudes,
among others.

Engaging in these behaviors or demonstrating a tendency toward violent, abusive,
threatening, offensive or inappropriate conduct will result in disciplinary action up to and
including termination of employment.

Procedure for handling complaints

Any person reported for carrying a weapon on Huertas College premises will be cited and
investigated by the Institution's Disciplinary Committee.

If the complainant is an employee, should preferably contact the immediate supervisor or
the Dean's Office to which is assigned. These officials must immediately refer the case to
the Human Resources Office, who together with the corresponding Dean of
Administrative Affairs will conduct the investigation and submit a report to the President.
If the accused is the supervisor, the complainant may immediately refer the matter to the
Human Resources Office.

If the complainant is a student of the Institution, the case shall be referred to the Office of
the Dean of Student Affairs, or his assistant in his absence. An AdHoc Committee will be
appointed, composed of: Dean of Student Affairs or a representative; Professional
Counselor, Dean of Administrative Affairs or Executive Director of Human Resources, in
cases involving an employee and the employee's Supervisor.

If the complainant is not part of the College Community, they should channel the situation
through the Office of the Dean of Administrative Affairs, who will inform the Office of
Human Resources.

The complaint must be submitted in writing. It must include information such as: name of
the complainant, name of witnesses, name of the accused and a clear account of the
facts, including the date of the event, approximate time, and place.

The internal investigation guarantees strict confidentiality. The officials responsible for
intervening will listen to and evaluate the information provided by the complainant.
Priority will be given to the wishes, concerns and interests expressed by the complainant,
in order to ensure an appropriate environment free of intimidating, hostile or offensive
behavior.

During the course of the investigation, both the complainant and the accused may be
relocated from their work area to the extent feasible. In the case of students, a change of
schedule will be provided for, to the extent feasible, in a virtual manner. These provisional
measures should not be understood as a discriminatory sanction for any of the parties
involved, but as preventive measures until the internal investigation process is completed.
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As part of the investigation, signed statements may be taken from the withess(es)
identified by the parties. Any person whose statement is taken or who in any way
collaborates in the investigation must be informed of his or her rights under the law and
current policy. The Institution will not intervene with processes and investigations
conducted by the police of Puerto Rico or a duly identified government agency.

The policy provides for any of the parties to request, provided they can show just cause,
the removal of the person assigned to the investigation and the assignment of a new
investigator. For example, inhibition may be requested when it is understood that there
is a conflict of interest, bias or any other situation whereby it is considered that the
investigation is not being conducted or cannot be conducted with the objectivity and
impartiality required.

Ample opportunity shall be given to both the complainant and the accused to present their
position and defense. All evidence provided by them will be considered. Witnesses or
persons who, at the request of the parties, may provide information in order to comply
with our institutional duty, will be heard. If the complainant does not participate in the
investigation or decides to withdraw the complaint because is dissatisfied with the
process or for any other reason, the investigative process will continue, taking into
consideration all available evidence.

Disciplinary sanctions for employees

The responsible person in the Human Resources Office may recommend or issue the
taking of disciplinary action which may include:

e Reminder of the provisions of the policy on carrying weapons.
e Written reprimand with copy to the file

e Change of working hours and place of work

e Police intervention, if necessary

e Suspension of employment and salary

e Dismissal

Disciplinary sanctions for students
The Ad Hoc Committee may issue one of the following recommendations:

e Reminder of the provisions of the weapons policy.

e \Written warning to the student with a copy to the file.

e Application of a probation status for a determined period of time.

e Suspension for the remainder of the semester, for one or more semesters or
suspension, permanent expulsion from the Institution.

e Permanent transfer from the place of study.

e Police intervention, if necessary.

e Definitive expulsion.
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Within a period not to exceed five (5) working days from the filing of the complaint, the
office in charge of the investigation shall produce a report to the Ad/Hoc Committee. In
this report they will offer their conclusions and, if necessary, recommendations for actions
to be taken. A copy of this report will be delivered to the parties.

Should either party wish to appeal the decision of the Institution, the matter must be
referred, in writing, to the Office of the President within five (5) working days of receipt of
the report. The decision of the President shall be rendered within ten (10) working days
and shall be final and irrevocable.

The Human Resources Office will be the custodian of all documentation related to
teaching, non-teaching or external personnel generated in the research process. The
Guidance and Counseling Office will be the custodian of all documentation related to
students generated in the investigation process. The information or complaint will be filed
outside the personnel or student file with confidentiality for a term of approximately 10
years.

VALIDITY

The Institutional Policy on the Carrying of Weapons is effective immediately and will be
reviewed annually. In addition to its dissemination through e-mail, it will be available on
the Institution's Web page, Students/Publications tab.

Mr. Rubén Lopez Avilés
Dean of Administrative Affairs
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Executive Director of Human Resources

Approved by:

Dr. Isaac Esq@%{

President

April 18, 2024



