Deanship of Student Affairs
Bursar Office

COLLECTION POLICY

INTRODUCTION

Huertas College is an institution authorized by the Board of Postsecondary Institutions of
Puerto Rico and accredited by the Middle States Commission on Higher Education. It
operates under state and federal laws that apply to all institutions of higher education and
administrators of federal funds. Its responsibilities include establishing policies and
procedures that ensure compliance with state and federal laws and regulations.

PROCEDURE
Active Student

Every student enrolled in the Institution is granted a Payment Plan. It is detailed in their
Official Class Program and the student agrees to pay the financed balance by signing
when they receive this document.

For the student to be a recipient of some financial aid; The total balance for the semester
decreases to its adjusted amount. It is subject to change if your financial aid and academic
load increases or decreases, a cancellation occurs or if you discontinue your studies.

The Payment Plan is generated through the Campus Nexus Students System. According
to the debt, it is divided into four installments, at a rate of one payment per month. Any
outstanding student balance, after disbursing financial aid, must be paid on or before the
last date established in the Payment Plan.

The Payment Plan is broken down below:
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1st payment 40% of initial balance due
2nd payment 30% of initial balance due
3rd payment 20% of initial balance due
4th payment 10% of initial balance due

The student will also have the option to pay the total amount owed at the time of official
registration or at any other time during the semester. If for any reason the student cannot
comply with the amount indicated in the Payment Plan, they must go to the Collections
Office to make payment of an amount different from the one agreed upon and manage a
Payment Agreement. If you do not comply with the Payment Plan agreement each month,
the account may be declared in arrears, for which collection efforts will be carried out that
will include emails, letters, phone calls, text messages and visits to the classroom.

External benefits or resources are accepted for which the student qualifies and takes the
steps to request their benefit, namely:

Vocational Rehabilitation

Veterans Benefits

AMSI/ Consortium

Corporate Scholarships, among others.

The student is responsible for submitting eligibility documentation, contracts, agreements,
and billing information for tuition collection.

Students with an outstanding balance will not be able to receive official registration if they
have not settled their balance.

Authorizations for internships will not be granted if the student has old debts from the
semester in which the internship will be carried out. Only students with current balances
and accounts maintaining a healthy payment history will be allowed to practice.

Self-Employed Students

The same agreement applies to students who do not qualify for federal financial aid as to
all active students. Except that you can request a special payment agreement with the
Collection Officer, according to your balance and your payment capacity, for which you
must present supporting evidence. You must make payments monthly, according to the
date established in the special agreement.

Inactive Student

It is the responsibility of the inactive student to verify their balance in the Collections Office
before completing their degree and settling any outstanding debt. If there is a pending
balance, no official document will be issued; That is to say: transcripts, diplomas,
certifications, among others.

If the account is in arrears, it will be referred to a Collection Agency and the student will
pay an additional fee for said management.




Payment Alternatives

e Internet — https://huertas.edu/pagos
e Credit Cards/Debit Cards with Visa or MC logo
By calling (787) 746-1400, extension 1401
e Visiting the Collections Office
e ATH Mobile
e Check or Money Order to: (Include name and student number):

Huertas College
Collection Office
PO Box 8429
Caguas, PR 00726

Tuition and Fees Costs

Tuition and fee costs are related to the course offering and are applicable to each
academic term and/or program for which the student is registered.

Costs for Active Students

Baccalaureates, Associate

Degrees* & Certificates Associate Degree in Physical Therapy*

Credits Cost of the Credits Cost Per Laboratory Cost of the
Semester Credits Semester
1 credit $350.00 1 credit $350.00 $225.00 $575.00
2 credits $700.00 2 credits $700.00 $225.00 $925.00
3 credits $1,050.00 3 credits $1,050.00 $225.00 $1,275.00
4 credits $1,400.00 4 credits $1,400.00 $225.00 $1,625.00
5 credits $1,750.00 5 credits $1,750.00 $225.00 $1,975.00
6 credits $2,100.00 6 credits $2,100.00 $225.00 $2,325.00
7 credits $2,450.00 7 credits $2,450.00 $225.00 $2,675.00
8 credits $2,800.00 8 credits $2,800.00 $225.00 $3,025.00
9 credits $3,150.00 9 credits $3,150.00 $225.00 $3,375.00
10 credits $3,500.00 10 credits $3,500.00 $225.00 $3,725.00
11 credits $3,850.00 11 credits $3,850.00 $225.00 $4,075.00
12+ credits $4,200.00 12+ credits $4,200.00 $225.00 $4,425.00

The general fee charge will not apply to continuity students. (In the event that you interrupt your studies, the applicability of

the quota will come into effect when you resume your studies).

*The cost of the Associate Degree Program in Physical Therapy includes a lab/semester fee.




Costs for New Students, Re-Entries and Re-Admissions

Baccalaureates, Associate Degrees and Certificates

Cost Per Cost of the Semester
Credits Credits General Fee*

1 credit $350.00 $100.00 $450.00

2 credits $700.00 $100.00 $800.00

3 credits $1,050.00 $100.00 $1,150.00
4 credits $1,400.00 $100.00 $1,500.00
5 credits $1,750.00 $100.00 $1,850.00
6 credits $2,100.00 $100.00 $2,200.00
7 credits $2,450.00 $150.00 $2,600.00
8 credits $2,800.00 $150.00 $2,950.00
9 credits $3,150.00 $150.00 $3,300.00
10 credits $3,500.00 $150.00 $3,650.00
11 credits $3,850.00 $150.00 $4,000.00
12 credits $4,200.00 $150.00 $4,350.00
13+ credits $4,200.00 $250.00 $4,450.00

Fees and Other Charges*
Concepts Eee

Accreditation for Prior Learning

$25.00 (per credit)

Study Program Change

$20.00

Changes to the Class Program $2.00 each
Validation of Credits (Transfer Courses, CLEP Exams, Military | $50.00
Courses, Practice Hours)

Admission Fee $10.00
Degree Award (includes if you attend to the graduation ceremony, | $100.00
diploma, and medal if applicable)

Duplicate Documents and Certifications $3.00 each
Certification of Studies $3.00 each
Duplicate of Identification Card $6.00
Challenge Exam $50.00
Removal of Incompletes $25.00
Practice Insurance™ $25.00
Credit Transcript Request $10.00 each

Fees may be subject to change.

* Charges effective September 2024
**Subject to Annual Policy Cost




The associate degree in Physical Therapy has an additional charge of $225 for Lab and Clinical fees.

If the student does not receive financial aid, the cost of studies per semester must be paid in advance in
the enrollment process. However, the Institution allows the student to cover the cost per semester in four
monthly installments payable during the last week of each month. In the same way, you can pay the amount
you owe, after applying for the different financial aid to which you are eligible.

The Institution will ensure faithful compliance with this policy to ensure educational
excellence and comply with applicable federal regulations. The content of this policy will
be included in the General Catalog and Student Manual. The Collections Office Staff is
available to inform and guide you about this Policy.

VALIDITY

This Policy is effective immediately and supersedes any other rules or policies that conflict
with the foregoing.
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